Accounting Programs

Accounting AAS Degree

Standard Length of Program

Employment Goals

6 Quarters Day College e Accountant

10 Quarters Evening College

« Office Manager

e Accounting Manager
» Small Business Manager

FOUNDATION COURSES

El(u)mber IC:ZTJr:edations of English | Credits Students must either demonstrate mastery of the subject matter in
Bogg Foundations of English 1 j Foundation Courses through a COMPASS placement exam or by
Bogg Foundations of Math 4 successful completion of Bogyz, Bog8, and/or Bogg.
Number  Course Credits A minimum of 30 credits in general education course work is required.
A151 Accounting | 4 Students must meet the following credit distributions. If coursework is
Ais2 Accounting 1 4 completed at Rasmussen College, this will total 32 credits. Students
A A ting 111 must exceed the two class minimum in at least one of the first three
A1 563 | ceoun llflg 4 discipline areas.
A:II 9 CnCOtFRe x ting | 4 Math & Natural Sciences (a minimum of 2 courses must be completed)

70 ost Accoun !ng 4 G121 Introduction to Statistics 4
A7 Cost Accquntmg I ' 4 G128 Human Uses of the Environment 4
A172 Intermediate Accounting | 4 G133 Anatomy and Physiology 4
A173 Intermediate Accounting I 4 G134 Introduction to College Algebra 4
A77 Payroll Accounting 4 Social Sciences (a minimum of 2 courses must be completed)
B136 Introduction to Business 4 G122 World Geography 4
B138 Management & Supervision 4 G123 Principles of Economics 4
Bi40 Sales Techniques 4 2122 h?W& S%uetyl Culture & Social 4
B BUSi Ethi 13 istory: Popular Culture & Socia 4
B;?g szltgiiir éelrflfce i Change in America — Post World War Il
D177 Computer Accounting App“C&tiOl’]S 4 Humanities (a minimum of 2 courses must be completed)
D178 Computer Integrated Accounting 3 G125 Humaﬁ't'es 4
D181 Excel €126 Speec ; ; 4

3 G13sg Survey of American Literature 4

8133 ﬁ\/l(ECGSS 3 (Mid 19th Century to Present)

164 Icrocomputers 3 English Composition
Eign Career Skills _ 2 G124 English Composition 4
E1so Success Strategies 4
S222 Business Document Processing | 3

Accounting AAS Degree Credits 113%

* Credit totals do not include Foundations of English 1/l or Foundations of Math.
These courses may be required of some students based upon placement examinations.



FOUNDATION COURSES

il Course . SIS Students must either demonstrate mastery of the subject matter
Bogz Foundat!ons of English | 4 in Foundation Courses through a COMPASS placement exam
Bogd Foundations of English Il 4 nroug P
Bogg B —— 4 or by successful completion of Bogy, Bo98, and/or Bogg.
Accounting Certificate
Sta”dard Leng—th ofPro,qram Number  Course Credits Number  Course Credits
3 Quarters Day College A151 Accounting | 4 D181 Excel 3
4 Quarters Evening College A1s2 Accounting Il 4 D184 Microcomputers 3
A1s3 Accounting 111 4 E141 Career Skills 2
Emp/oyment Goals A169 Income Tax 4 Ei50 Success Strategies 4
. i S222 Business Document
o Accounting Clerk A7 Payroll Accounting 4 :
P Il cl gk B21g Customer Service 4 Processing | 3
e Fayroll Cler! D178 Computer Integrated Accounting Certificate Credits 42 %
° BOOkkeeper Accounting 3 * Credit totals do not include Foundations of English 1/11 or
« Accounting Assistant Pt of et Tt corss b v o s
 Bank Account Representative
Accounting Diploma
Standard Length of Program In addition to all courses listed above:
5 Quarters Day Co"ege Number  Course Credits Number  Course Credits
8 Quarters Evening College A170 Cost Accounting | 4 D183 Microsoft Access 3
A Cost Accounting Il 4 G124 English Composition 4
Employment Goals A172 Intermediate Accounting | 4 G134 Intro to College Algebra 4
« Accounts Payable/Receivable Clerk A173 Intermediate Accounting Il 4 Gxxx Select one elective course from
. . i i the following: G122, G123, G125,
« Accounting Office Assistant 3132 :\;tr:d“Ct'ontthsus'nes.s. 4 G126, c135,gor G136 31 4
« Accountant 3 anagemen upervision 4
B193 Business Ethics 4
D177 Computer Accounting Accounting Diploma Credits 89*
Appl|cat|ons 4 * Credit totals do not include Foundations of English 1/11 or
Foundations of Math. These courses may be required of
some students based upon placement examinations.
R A s wm U s E N cC o 1 E G E
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Business Management Programs
Business Management AAS Degree

Standard Length of Program

Employment Goals

6 Quarters Day College
1 Quarters Evening College

e Management Trainee
o Restaurant Manager
o Small Business Manager
» Administrative Assistant

« Office Administrator

o Marketing Assistant

« Destinations Manager
e Legal Secretary

Emphasis Degree Requirements: Students must complete one of the eight
Business Program occupational emphasis areas listed on pages 15-16.

FOUNDATION COURSES

Number Course Credits
Bogy Foundations of English | 4
Bog8 Foundations of English I 4
Bogg Foundations of Math 4
Number  Course Credits
A5 Accounting | 4
B136 Introduction to Business 4
B138 Management & Supervision 4
B139 Marketing 4
B140 Sales Techniques 4
B193 Business Ethics 4
B21g Customer Service 4
B230 Principles of Finance 4
D181 Excel 3
D182 PowerPoint 3
D184 Microcomputers 3
Eig1 Career Skills 2
E1so Success Strategies 4
S222 Business Document Processing | 3

Business Management AAS Degree Credits

Students must either demonstrate mastery of the subject matter in
Foundation Courses through a COMPASS placement exam or by
successful completion of Bogy7, Bog8, and/or Bo9g9.

GENERAL EDUCATION COURSES

A minimum of 30 credits in general education course work is required.
Students must meet the following credit distributions. If coursework is
completed at Rasmussen College, this will total 32 credits. Students
must exceed the two class minimum in at least one of the first three
discipline areas.

Math & Natural Sciences (a minimum of 2 courses must be completed)

G121 Introduction to Statistics 4
G128 Human Uses of the Environment 4
G133 Anatomy and Physiology 4
G134 Introduction to College Algebra 4
Social Sciences (a minimum of 2 courses must be completed)
G122 World Geography 4
G123 Principles of Economics 4
G127 Law & Society 4
G136 History: Popular Culture & Social 4
Change in America — Post World War
Humanities (a minimum of 2 courses must be completed)
Gizg Humanities 4
G126 Speech 4
G13g Survey of American Literature 4
(Mid 19th Century to Present)
English Composition
G124 English Composition 4

112%

* Credit totals do not include Foundations of English 1/l or Foundations of Math.
These courses may be required of some students based upon placement examinations.



Sales & Marketing Emphasis * AAS Degree

Select 30 credits in addition to all courses listed on page 14:

Number  Course Credits Number  Course Credits

A152 Accounting Il 4 D183 Access 3

Bi41 Sales Applications 4 E139 Desktop Publishing 4

B148 Human Resource Management 4 Rioo Principles of Retailing 4

B163 Principles of Advertising 4 Rio4 Entrepreneurship 4
S220 Word for Windows 3

Business Administration Emphasis ¢ AAS Degree

Select 30 credits in addition to all courses listed on page 14:

Number  Course Credits Number  Course Credits

A177 Payroll Accounting 4 D177 Computer Accounting Applications 4

Bi41 Sales Applications 4 ED183 ACCT(SS lishi 3

B148 Human Resource Management 139 Desktop Publis e 4

4 . ranag 4 R100 Principles of Retailing 4

B163 Principles of Advertising 4 R104 Entrepreneurship 4

Accounting Emphasis ¢ AAS Degree

Select 30 credits in addition to all courses listed on page 14:

Number  Course Credits Number  Course Credits

A152 Accounting Il 4 A177 Payroll Accounting 4

A1g3 Accounting Ill 4 D177 Computer Accounting Applications 4

A169 Income Tax 4 D178 Computer Integrated Accounting 4

Ar70 Cost Accounting | 4 D183 Access 3

A Cost Accounting I 4

A172 Intermediate Accounting | 4

A173 Intermediate Accounting II 4

Office Administration Emphasis * AAS Degree

Select 30 credits in addition to all courses listed on page 14:

Number  Course Credits Number  Course Credits

Ai52 Accounting Il 4 S223 Business Document Processing |l 3

A7y Payroll Accounting 4 S224 Business Document Processing |1l 3

B163 Principles of Advertising 4 S201 Office Procedures 4

D178 Computer Integrated Accounting 4 S204 Machine Transcription | 3

D183 Access 3 S205 Machine Transcription I 3

E139 Desktop Publishing 4 S225 Speed Building 2
S220 Word for Windows 3

Legal Administrative Emphasis* AAS Degree

Select 30 credits in addition to all courses listed on page 14:

Number  Course Credits Number  Course Credits

D183 Access 3 S201 Office Procedures 4

E139 Desktop Publishing 4 S204 Machine Transcription | 3

J1oo Introduction to Criminal Justice 4 S225 Speed building 2

S172 Legal Terminology 4 S218 Legal Document Processing 3

S178 Legal Machine Transcription Il| 3 S220 Word for Windows 3

S223 Business Document Processing |l 3

S224 Business Document Processing |11 3

R A s M U N cC o L L E G E



Child Care Specialist Emphasis* AAS Degree

Select 30 credits in addition to all courses listed on page 14:

Number  Course Credits Number  Course Credits
CCi51  Guiding Children’s Development 4 CC156  Implementing Curriculum in the
CCis2  Early Childhood Education Curriculum and Instruction 4 Early Childhood Classroom 10

CCi53  Creating a Developmentally Appropriate Environment 4
CCis4  Observing and Promoting Development in the

Early Childhood Classroom 10
CCis;  Creating a Learning Environment 10

Medical Administrative Emphasis < AAS Degree

Select 30 credits in addition to all courses listed on page 14:

Number  Course Credits Number  Course Credits
D183 Access 3 S223 Business Document Processing Il 3
M2oo  Medical Office Procedures 4 S224 Business Document Processing Il 3
M203  Medical Terminology | 4 S201 Office Procedures 4
M20o4  Medical Terminology Il 4 S204 Machine Transcription | 3
M2o5  Medical Transcription | 4 S205 Machine Transcription Il 3
M206  Medical Transcription Il 4 S225 Speed Buildin 2
M208  Introduction to Health Information Management 4 S220 Word for Windows 3
Sales & Marketing Administration Certificate
Stal’]dard Leng'th OfPrO,qram Number  Course Credits Number  Course Credits
3 Quarters Day College B136 Introduction to Busines‘s' 4 D184 Microcomputers 3

. I B138 Management & Supervision 4 E141 Career Skills 2
4 Quarters Evenlng Co ege B139 Marketing 4 Eiso Success Strategies 4

B14o Sales Techniques 4 S222 Business Document
Employment G?GIS - B141 Sales Applications 4 Processing | 3
o Customer Serwce.Representatlve 5163 Er!nc!p:es o? ?dverhsmg 4 Sales & Marketing
« Sales Representative 230 rinciples or rinance 4 Administration Certificate Credits 43%
. D182 PowerPoint 3

° Management Trainee * Credit totals do not include Foundations of English 1/11 or

Foundations of Math. These courses may be required of
some students based upon placement examinations.

Sales & Business Administration Diploma

Standard Length of Program In addition to all courses listed above:
4 Quarters Day Co"ege Number  Course Credits Number  Course Credits
7 Quarters Evening College Ais Accounting | 4 R100 Principles of Re.tallmg 4

B148 Human Resource Management 4 Rio4 Entrepreneurship 4
Employment Goals 311%? E)L(Jcs;ress Ethics ;f Sales & Business Administration
In addition to those listed above E;3g  Desktop Publishing 2 Diploma Credits 82%
- Sales Associate Gi24  English Composition 4 ool do v e oundaonsof e 1o
e Account Executive Gi34 Introduction to College Algebra some students based }/IPOH placement examinations.
« Retail Sales (replaces B230 from certificate) 4

Gxxx Select one elective from G122,
o Small Business Manangement G123, G125, G126, G127, G135,

G136 4



FOUNDATION COURSES

g;mber ggl:r:;ations of English | Credits Students must either demonstrate mastery of the subject matter
Bogg Foundations of English I j in Foundation Courses through a COMPASS placement exam
Bogg Soundeitiens of Mk 4 or by successful completion of Bogy, Bo98, and/or Bogg.

Business Administration Certificate

Standard Length Of ProHram Number  Course Credits Number  Course Credits
3 Quarters Day College Aist Accounting | 4 D184  Microcomputers 3
4 Quarters Evening College B136 Introduction to Busines.s. 4 E141 Career Skills . 2
B138 Management & Supervision 4 E1s0 Success Strategies 4
Employment Goals B148 Human Resource Management 4 Gizy Law & Society 4
M . B193 Business Ethics 4 . .. .
e Management Trainee Bajo  Principles of Finance 4 Business Administration
° Assistant Manager D181 Excel 3 Certificate Credits 43'.:
* Credit totals do not include Foundati English 1/11
D183 Access 3 Eindtions o oth. The courss oy ve reqied of
some students based upon placement examinations.
Administrative Specialist Diploma
Standard Length of Program Number ~ Course Credits  Number  Course Credits
5 Quarters Day College A151 Accounting I 4 S222 Business Document
uarters Evening College A177 Payroll Accounting 4 Processing | 3
9Q g g B136 Introduction to Business 4 S223 Business Document
B148 Human Resource Management 4 Processing Il 3
E”"ploy’:”e”t Goals B219 Customer Service 4 S224 Business Document
o Executive Secretary D181 Excel 3 Processing IlI 3
« Office Manager D182  PowerPoint 3 (5|5q net w.p.m. minimum,
o Executive Assistant D183 Access 3 oo Otffree g'm'”;te timings) .
i D18 Microcomputers Ice Frocedures
* Senior Secretary E1394 Desktop Pﬁblishing i S204 Machine Transcription | 3
E141 Career Skills N S205 Machine Transcription Il 3
Eis0 Success Strategies 4 3225 Spezdewld.mdg 2
G124 English Composition 4 5220 Word for Windows 3
G134 Introduction to College Algebra 4 Administrative Specialist Diploma Credits 78*
Gxxx Select one elective course from * Credit totals do not include Foundations of English 1/11 or
the followmg: G122, G123, G125, Foundations of Math. These courses may be required of
G126, G127, G135, or G136 4 some students based upon placement examinations.



Child Care Programs

Child Development AAS Degree

Standard Length of Program

Employment Goal

8 Quarters

« Early Childhood Instructor
o Child Care Center Director

« Early Childhood Para-Professional
¢ Child Care Administrator

FOUNDATION COURSES

Number Course Credits
Bogy Foundations of English | 4
Bog8 Foundations of English I 4
Bogg Foundations of Math 4
Number  Course Credits
B136 Introduction to Business 4
B138 Management and Supervision 4
B139 Marketing 4
B148 Human Resource Management 4
B219 Customer Service 4
CCi51  Guiding Children’s Development 4
CCis2  Early Childhood Education

Curriculum and Instruction 4
CCi53  Creating a Developmentally

Appropriate Environment 4
CCis4  Observing and Promoting Development

in the Early Childhood Classroom 10
CCigs  Creating a Learning Environment 10
CCi56  Implementing Curriculum

in the Early Childhood Classroom 10
D184 Microcomputers 3
E141 Career Skills 2
Eiso Success Strategies 4

Child Development AAS Degree Credits

Students must either demonstrate mastery of the subject matter in
Foundation Courses through a COMPASS placement exam or by
successful completion of Bogy7, Bog8, and/or Bog9.

GENERAL EDUCATION COURSES

A minimum of 30 credits in general education course work is required.
Students must meet the following credit distributions. If coursework is
completed at Rasmussen College, this will total 32 credits. Students
must exceed the two class minimum in at least one of the first three
discipline areas.

Math & Natural Sciences (a minimum of 2 courses must be completed)

G121 Introduction to Statistics 4
G128 Human Uses of the Environment 4
G133 Anatomy and Physiology 4
G134 Introduction to College Algebra 4
Social Sciences (a minimum of 2 courses must be completed)
G122 World Geography 4
G123 Principles of Economics 4
G127 Law & Society 4
G136 History: Popular Culture & Social 4
Change in America — Post World War
Humanities (a minimum of 2 courses must be completed)
Gizg Humanities 4
G126 Speech 4
G13g Survey of American Literature 4
(Mid 19th Century to Present)
English Composition
G124 English Composition 4

1 03 w

* Credit totals do not include Foundations of English 1/11 or Foundations of Math.
These courses may be required of some students based upon placement examinations.



FOUNDATION COURSES

r;:;mber Eg:r::;ations of Enclish | Credits Students must either demonstrate mastery of the subject matter
Bogg Foundations of English I j in Foundation Courses through a COMPASS placement exam
Bogg Eeuinekiiens o Mk 4 or by successful completion of Bogy, Bog8, and/or Bogg.

Child Care Specialist Certificate

Standard Leng‘th ofProgram Number  Course Credits ~ Number  Course Credits
3 Quarters CCi51  Guiding Children's CCi55  Creating a Learning
Development 4 Environment 10
Employment Goals CCis2  Early Childhood Education CCi56  Implementing Curriculum 10
Early Childhood Teach Curriculum and Instruction 4 in the Early Childhood Classroom
e karly Childhood leacher CCi53  Creating a Developmentally E141 Career Skills 2
e Infant or Toddler Teacher Appropriate Environment 4 . . .
« Preschool Teacher CCis4  Observing and Promoting Child Care Certificate Credits 44 %
N Development in the Early * Credit totals do not include Foundations of English 1/11 or
e Nanny Childhood Classroom 10 Foundations of Math. These courses may be required of
o Child Care Administrator some students based upon placement examinations.

o Lead Teacher

An applicant background study is required in the State of Minnesota. The externship site submits all required documentation.

The Child Care Specialist and Child Development Programs meet the educational requirements
of teacher qualifications for child care under the Minnesota Department of Human Services
licensing rules.



Criminal Jus
Criminal Justice AAS Degree

Standard Length of Program

ice/Legal Programs

Employment Goal

6 Quarters Day College

8 Quarters Evening College e Court Clerk

« Juvenile Specialist

e Corrections Officer

o Probation Support Specialist
« Security Professional
e Animal Control Officer

FOUNDATION COURSES

Number Course Credits
Bog7 Foundations of English | 4
Bog8 Foundations of English II 4
Bogg Foundations of Math 4
Number  Course Credits
B136 Introduction to Business 4
B219 Customer Service 4
D184 Microcomputers 3
E141 Career Skills 2
Eiso Success Strategies 4
G2y Law & Society 4
J100 Introduction to Criminal Justice 4
J1os Criminal Law 4
J1o Criminal Procedures 4
J11s Introduction to Corrections 4
J1zo Policing in America 4
J200 Domestic Violence 4
J205 Juvenile Justice 4
J210 Private Security 4
J215 Ethics in Criminal Justice 4
J220 Contemporary Issues in

Criminal Justice 4
S172 Legal Terminology 4

Criminal Justice AAS Degree Credits

Students must either demonstrate mastery of the subject matter in
Foundation Courses through a COMPASS placement exam or by
successful completion of Bogyz, Bo9g8, and/or Bog9.

GENERAL EDUCATION COURSES

A minimum of 30 credits in general education course work is required.
Students must meet the following credit distributions. If coursework is
completed at Rasmussen College, this will total 32 credits. Students
must exceed the two class minimum in at least one of the first three
discipline areas.

Math & Natural Sciences (a minimum of 2 courses must be completed)

Gi21 Introduction to Statistics 4
G128 Human Uses of the Environment 4
G133 Anatomy and Physiology 4
G134 Introduction to College Algebra 4
Social Sciences (a minimum of 2 courses must be completed)
G122 World Geography 4
G123 Principles of Economics 4
G136 History: Popular Culture & Social 4
Change in America — Post World War I
Humanities (a minimum of 2 courses must be completed)
Gi2g Humanities 4
G126 Speech 4
Gi3sg Survey of American Literature 4
(Mid 19th Century to Present)
English Composition
G124 English Composition 4

als

97 k23

* Credit totals do not include Foundations of English 1/l or Foundations of Math.
These courses may be required of some students based upon placement examinations.

This program is not intended to meet the requirements of the Minnesota POST Board for
licensing as a law enforcement officer or police officer.



FOUNDATION COURSES

Number  Course ) . Credits  Stydents must either demonstrate
Bogy Foundat!ons of Engl!sh |4 mastery of the subject matter in
Bog8  Foundations of English Il 4 Foundation G throueh
Bogg  Foundations of Math 4 oundarion t-ourses tnrough a
COMPASS placement exam or by
successful completion of Bogy, Bogs,
and/or Bo9g.
Legal Office Certificate
Standard Length OfPrO,ql’am Number  Course Credits Number  Course Credits
3 Quarters Day College B193  Business Ethics 4 S224  Business Document
4 Quarters Evening College D184 Microcomputers 3 Processing Il - 3
Ei41  Career Skills 2 (fﬁrgeetsvgl-ﬁ-nnaien:;m;:;y
G English C iti
Employment Goals 124 ng ||s °’.'”F’|°S' fon 4 S201 Office Procedures 4
° Legal Secretary 72 Lega Terminology 4 S20 Machine Transcription |
S178 Legal Machine Transcription 3 4 P . 3
o Secretary Sp92 Business Document S218 Legal Document Processing 3
Not offered during the evening Processing | 3 S220 Word for Windows 3
at the St. Cloud Campus. $223  Business Document Legal Office Certificate Credits 42%
Processing Il 3 * Credit totals do not include Foundations of English 1/11 or
Foundations of Math. These courses may be required of
some students based upon placement examinations.
Legal Administrative Specialist Diploma
Standard Length of Program In addition to all courses listed above:
4 Quarters Day COIIege Number  Course Credits Number  Course Credits
7 Quarters Evening College Ais Accounting | 4 M203  Medical Terminology | 4
D181 Excel 3 S225 Speed Building 2
Employment Goals D182 PowerPoint 3 (65 net w.p.m. minimum,
In addition to those listed above 5183 éccess Stratesi 3 three 5 minute timings)
« Legal Information Processing Secretary _° Lrcess 58 egles & Legal Administrative Specialist
Legal Ti N G134 College Algebra 4 Diploma Credits 73%
* Legal Transcriptionist Gxxx Select one of the following: Coodit ot d e Found ¢ Englh 1
ioni # Credit tot ti ti i
* Legal Receptionist/Secretary 22, G123, ©125, G126, G2y Foundatons of Miath. These coures may be requircd of
L] Legal Administrative Assistant 135, or L13 4 some students based upon placement examinations.

Not offered during the evening at the St. Cloud Campus.



Medical/Allied Health Programs
Health Information Technician AAS Degree

Standard Length of Program Employment Goals
6 Quarters Day College o Accredited Record Technician  Medical Coder
11 Quarters Evening College e Health Records Manager e Medical Record Abstractor
e Clinical Data Specialist » Medical Record Technician
o Data Quality Manager « Patient Information Coordinator

FOUNDATION COURSES

Number Course . SISt Students must either demonstrate mastery of the subject matter in
Bogy Foundations of English | 4 ,
Bog8 Foundations of English 1 4 Foundation Courses through a COMPASS placement exam or by
Bogg Foundations of Math 4 successful completion of Bogy7, Bog8, and/or Bog9.
Number  Course Credits A minimum of 30 credits in general education course work is required.
D181 Excel 3 Students must meet the following credit distributions. If coursework is
D18 Access completed at Rasmussen College, this will total 32 credits. Students
3 . 3 must exceed the two class minimum in at least one of the first three
D184 Microcomputers 3 discipline areas.
E1i41 Career Skills 2 Math & Natural Sciences (a minimum of 2 courses must be completed)
E1s0 Success Strategies 4 Giz1 Introduction to Statistics 4
G133 Anatomy and Physiology 4 G128 Human Uses of the Environment 4
M203  Medical Terminology | 4 G133 Anatomy and Physiology 4
. . G134 Introduction to College Algebra 4
M2o4  Medical Terminology Il 4 e .
duction to Health Inf ti Social Sciences (a minimum of 2 courses must be completed)
M208 Introduction to Health Information G122 World Geography 4
Management 4 G123 Principles of Economics 4
M210 Health Information Systems 4 G127 Law & Society 4
M211 Quality Analysis and Management 4 G136 History: Popular Culture & Social 4
M212 Legal/Ethical Use of Change in America — Post World War I
Health Information 4 Humanities (a minimum of 2 courses must be completed)
M218  Management of Health gm% SH“ma;'t'eS 4
Information Services 4 12 peec . . 4
hol | Gi3g Survey of American Literature 4
M223 Pathology 4 (Mid 19th Century to Present)
M224 Path.ology I ) ) 4 English Composition
M226B  Medical Coding Practicum B 1 Gi24 English Composition 4
M226C Health Information Practicum 2
M234  Medical Coding | 4
M235 Medical Coding I 4
M236 Medical Coding IlI 4
M237  Advanced Coding and
Reimbursement Issues 4
S222 Business Document Processing | 3

Health Information Technician AAS Degree Credits 109%

* Credit totals do not include Foundations of English 1/11 or Foundations of Math.
These courses may be required of some students based upon placement examinations.




FOUNDATION COURSES

Elgmber Ic:(c))lLr;edations of Enclish | S Students must either demonstrate mastery of the subject matter in
Bogg Foundations of English 1 j Foundation Courses through a COMPASS placement exam or by
Bogg Foundations of Math 4 successful completion of Bogyz, Bog8, and/or Bog9.

Medical Coding Specialist Certificate
Standard Length of Program

Number  Course Credits Number  Course Credits
4 Quarters Day College D184 Microcomputers 3 M234  Medical Coding | 4
4 Quarters Evening College E141 Career Skills 2 M235  Medical Coding II 4
G133 Anatomy and Physiology 4 M236  Medical Coding IlI 4
Emp‘liqynlqenzcoals M203 Medical Terminology | 4 M226A  Medical Coding Practicum A 1
* Medical Coder M204  Medical Terminology Il 4 Medical Coding Specialist
M208  Introd uction to Health Certificate Credits 42%
Information Management 4 * Credit totals do not include Foundations of English 1/11 or
Mz223 Pathology I 4 Foundations of Math. These courses may be required of some
Mz224 Pathology I 4 students based upon placement examinations.
Medical Coding Specialist Diploma
Standard Length of Program In addition to all courses listed above: Number  Course Credits
5 Quarters Day College Number  Course Credits  M212  Legal and Ethical Uses
6 Quarters Evening College E150  Success Strategies 4 of Health Information 4
Gi24 English Composition 4 M226B  Medical Coding Practicum B 1
Emnl9yme”t Goals G134  Introduction to College Algebra 4 M237 édyartl)ced Codi?g and
° COdEng AnaIXSt. Gxxx Select one elective course from eimbursemen 4
« Coding Specialist the following: G122, G123, G125, Medical Coding Specialist
« Coding and Billing Specialist G126, G127, G135,0r G136 4 Diploma Credits 66*

* Credit totals do not include Foundations of English 1/I1 or
Foundations of Math. These courses may be required of some
students based upon placement examinations.




Medical Transceriptionist AAS Degree

Standard Length of Program Employment Goals
6 Quarters Day College e Medical Transcriptionist
11 Quarters Evening College o Medical Secretary

« Supervisor/Director of Medical Transcriptionists
» Owner of Medical Transcription Service

FOUNDATION COURSES

El;mber Ic:(c))ll‘,lr:;ations of Enclish | S Students must either demonstrate mastery of the subject matter in
Bogg Foundations of English 1 j Foundation Courses through a COMPASS placement exam or by
Bogg Foundations of Math 4 successful completion of Bogyz, Bog8, and/or Bog9.

BUSINESS EDUCATION COURSES GENERAL EDUCATION COURSES

Number  Course Credits A minimum of 30 credits in general education course work is required.

A1 Accounting | 4 Studelnts (;nust meet thef<)cllr7lwing cz’edit Icllistriblutions.dlfcogrszwork is
. . completed at Rasmussen College, this will total 32 credits. Students
B136 Introduction to Business o 4 must exceed the two class minimum in at least one of the first three
B138 Management and Supervision 4 discipline areas.
B139 Marketing 4 Math & Natural Sciences (a minimum of 2 courses must be completed)
B140 Sales Techniques 4 G121 Introduction to Statistics 4
. 133 natomy and Physiology 4
E141 Career Skills . 2 G134 Introduction to College Algebra 4
E1s0 Success Strategies 4 e .
. Social Sciences (a minimum of 2 courses must be completed)
G133 Anat.omy & Physiology 4 G122 World Geography 4
M2oo  Medical Office Procedures 4 G123 Principles of Economics 4
M203  Medical Terminology | 4 G2y Law & Society ' 4
M204 Medical Terminology I 4 G136 History: 'Popular‘Culture & Social 4
. o Change in America — Post World War I
M2os  Medical Transcription | 3 . N
M206 Medical Transcription I 3 Humanities (a mmlmur'n'ofz courses must be completed)
. R Gizg Humanities 4
M2o7  Medical Transcription Il 3 G126 Speech 4
M208  Introduction to Health Giss Survey of American Literature 4
Information Management 4 (Mid 19th Century to Present)
M212 Lefgal/Ethical Use of Health English Composition
Information 4 G124 English Composition 4
M223  Pathology | 4
M224  Pathology Il 4
M227  Medical Transcriptionist Internship 3
S222 Business Document Processing | 3
S223 Business Document Processing | 3
S224 Business Document Processing Ill 3
(60 net w.p.m. minimum, three 5 minute timings)
S220 Word for Windows 3

Yo

Medical Transcriptionist AAS Degree Credits 117

* Credit totals do not include Foundations of English 1/l or Foundations of Math.
These courses may be required of some students based upon placement examinations.




FOUNDATION COURSES

El;mber Ic:(c))lLr:Iedations of Enclish | S Students must either demonstrate mastery of the subject matter in
Bogg Foundations of English I j Foundation Courses through a COMPASS placement exam or by
Bogg Foundations of Math 4 successful completion of Bogyz, Bog8, and/or Bog9.

Medical Administrative Specialist Diploma
Standard Length of Program

Number  Course Credits Number  Course Credits
4 Quarters Day College Ais1 Accounting | 4 M206 Medical Transcription Il 3
7 Quarters Evening College D183 Access 3 M208  Introduction to Health
D184 Microcomputers 3 Information Management 4
Employment Goals iyl Career Skills > Mz225  Medical Office Internship 3
o Ward Clerk Eiso  Success Strategies 4 S222  Business Document
« Medical Receptionist/Secretary Gi24  English Composition 4 Processing | 3
o Station Secretary G134  Introduction to College Algebra 4 5223 E:JosclzszisngDclalcument i
e Health Unit Coordinator Gxxx Select one elective course from S224  Business Documnent
the following: G122, G123, G125, Processing Il
G126, G127, G135, or G136 4 g . 3
. S225 Speed Building 2
M2oo  Medical Office Procedures 4 .
. . S220 Word for Windows 3
M203  Medical Terminology | 4
M204  Medical Terminology Il 4 Medical Administrative Specialist Credits 67*
M2o05 Medical Transcription | 3 * Credit totals do not include Foundations of English 1/11 or
Foundations of Math. These courses may be required of some
students based upon placement examinations.
Medical Transeriptionist Diploma
Standard Leng‘th ofProgram Number  Course Credits ~ Number  Course Credits
4 Quarters Day College D184  Microcomputers 3 M223  Pathology | 4
8 Quarters Evening College E141 Career Skills 2 M224  Pathology I 4
E1s0 Success Strategies 4 Mz227 Medical Transcriptionist
Emplqyment GO(_JIS' . G124  English Composition 4 Internship 3
° Medlcal TranSCI'IptIOI‘lISt G‘|33 Anatomy & Phys|o|ogy 4 S222 Busines§ Document
o Medical Secretary G134 Introduction to College Algebra 4 Proc.essmg I 3
« Supervisor/Director of Gxxx Select one elective course from 5223 Business Document
Medical Transcriptionists the following: G122, G123, Gizs, processing Il 3
P G126, G127, G135, or G136 4 S224 Business Document
M203  Medical Terminology | 4 Processing !” 3
M20o4  Medical Terminology Il 4 5220 Word for Windows 3
M2o5  Medical Transcription | 3 Medical Transcriptionist Diploma Credits 69*
M206 Medical Transcription Il 3 * Credit totals do not include Foundations of English 1/I1 or
M20 Medical Transcription Il| Foundations of Math. These courses may be required of some
M g Introduction t |_F|’ ith 3 students based upon placement examinations.
20 ntroduction to Hea
Information Management 4



Information Systems Programs

Information Systems Management AAS Degree

Standard Length of Program Emphasis Degrees
6 Quarters Day College  Network Support Specialist o Desktop Application Support
10 Quarters Evening College o Wide Area Networking Specialist e« Internet Developer

Emphasis Degree Requirements: Students must complete one of the four IS Program
occupational emphasis areas listed on page 27.

FOUNDATION COURSES

Number

Bog7y
Bog8

Bogg

Ic:(c))tr;eciations of English | Credits Students must either demonstrate mastery of the subject matter in
A HerS G English 1 j Foundation Courses through a COMPASS placement exam or by
Foundations of Math 4 successful completion of Bogy7, Bog8, and/or Bo9g9.

BUSINESS EDUCATION COURSES GENERAL EDUCATION COURSES

Number
Aig1
B136
B138
B193
B21g
B220
B221
B230
D184
Eig
Ei50
N11

Course Credits A minimum of 30 credits in general education course work is required.
Accounting | 4 Students must meet the following credit distributions. If coursework is
Introduction to Business 4 completed at Rasmussen Col/ege, this. will total 32 credits. Students
Management & Supervision must exceed the two class minimum in at least one of the first three
Busi g Ethi P 4 discipline areas.
CLISLneSS S s 4 Math & Natural Sciences (a minimum of 2 courses must be completed)
ustomer Service ) 4 G121 Introduction to Statistics 4

Project Pl'annlng & Documentation 4 G128 Human Uses of the Environment 4
Introduction to E-Commerce 4 G133 Anatomy and Physiology 4
Principles of Finance 4 G134 Introduction to College Algebra 4
Microcomputers 3 Social Sciences (a minimum of 2 courses must be completed)
Career Skills 2 Gi22 World Geography 4
Success Strategies 4 G123 Principles of Economics 4
Internet Browsing & Publishing 3 G127 Law & Society , 4

G136 History: Popular Culture & Social 4

Change in America — Post World War Il
Humanities (a minimum of 2 courses must be completed)

Gizg Humanities 4

G126 Speech 4

G13g Survey of American Literature 4

(Mid 19th Century to Present)
English Composition
G124 English Composition 4



Network Support Specialist Emphasis * AAS Degree

In addition to all courses listed on page 26:

Number  Course Credits Number  Course Credits
N107  Novell NetWarex+* 3 N120  Microsoft Windows 2000 Server* 3
N108 Linux Administration 3 N122 Network Topologies and Infrastructure®* 3
N112 PC Hardware and Software | 3 N123 Windows Networking Infrastructure** 3
N113 PC Hardware and Software 1% 3 N126 Windows Active Directory 3
N119 Microsoft Windows 2000 Professional** 3 Network Support Specialist Emphasis Credits 27
Network Support Specialist AAS Degree Credits 103%

* Credit totals do not include Foundations of English 1/11 or Foundations of Math.
These courses may be required of some students based upon placement examinations.

** These courses help prepare students to take the Microsoft, Novell or CompTIA
Certification Exam.

Desktop Application Support Emphasis ¢ AAS Degree

In addition to all courses listed on page 26:

Number  Course Credits Number  Course Credits
D181 Excel** 3 S222 Business Document Processing | 3
D182 PowerPoint¥* 3 S220 Word for Windows** 3
D183 Access** 3 Desktop Application Support Technician Emphasis Credits 21
E139 Desktop Publishing . 3 Desktop Application Support Technician AAS Degree Credits 97*
N119 Microsoft Windows 2000 Professional** 3

* Credit totals do not include Foundations of English 1/1l or Foundations of Math.
These courses may be required of some students based upon placement examinations.

** These courses help prepare students to take the Microsoft, Novell or CompTIA certification
exams.

Internet Developer Emphasis * AAS Degree

In addition to all courses listed on page 26:

Number  Course Credits Number  Course Credits
B222 Internet Advertising and Marketing 4 N121 Microsoft Windows and Internet Information Server 3
N108 Linux Administration 3 N124 Advanced Web Graphics 3
N114 Advanced Web Site Management for Linux and MS 1IS 3 N12g Introduction to Web Design Software 3
N115 Principles of Web Design 3 Internet Developer Emphasis Credits 28
N116 Advanced Web Design and Delivery 3 Internet Developer AAS Degree Credits 104%
N117 Dynamic Web Site Programming and Maintenance 3

* Credit totals do not include Foundations of English 1/11 or Foundations of Math.
These courses may be required of some students based upon placement examinations.

** These courses help prepare students to take the Microsoft, Novell or CompTIA certification
exams.

Wide Area Networking Specialist Emphasis* AAS Degree

In addition to all courses listed on page 26:

Number  Course Credits Number  Course Credits
N108  Linux Administration 3 N161 Internetworking Router Technology 3
N112 PC Hardware and Software | 3 N162 Internetworking Advanced Router Technology 3
N113 PC Hardware and Software |I** 3 N163 Internetworking Advanced Applications** 3
N119 M!crosoﬁ W!ndows 2000 Professional 3 Wide Area Networking Specialist Emphasis Credits 30
N120 Microsoft Windows 2000 Server** 3 Wide Area Networkine Specialist AAS D Credi 6
N126  Windows Active Directory 3 g Specialist egree Credits 10
N160 Internetworking Fundamentals 3 * Credit totals do not include Foundations of English 1/11 or Foundations of Math.

These courses may be required of some students based upon placement examinations.

** These courses help prepare students to take the Microsoft, Novell, Cisco or CompTIA
certification exams.



FOUNDATION COURSES

g;mber ﬁgtr:;ations of English | Credits Students must either demonstrate mastery of the subject matter
Bogg Foundations of English I j in Foundation Courses through a COMPASS placement exam
Bogg Toundeitions of Mk 4 or by successful completion of Bogy, Bo98, and/or Bogg.

Network Support Technician Certificate

Standard Length of Program Number  Course Credits

6 Quarters Evening College B220  Project Planning and Documentation 4
Employment Goals D184 Mlcrocomputers 3
T Ei41  Career Skills 2

o Network Support Specialist
. . N1o7 Novell NetWare** 3

o Network Technician ; dmini .
« Network Control Operator N108 Linux Administration 3
N111  Internet Browsing and Publishing 3
N112  PC Hardware and Software | 3
N113  PC Hardware and Software I1** 3
N119  Microsoft Windows 2000 Professional** 3
N120 Microsoft Windows 2000 Server** 3
N122  Network Topologies and Infrastructure®* 3
N123  Windows Networking Infrastructure** 3
N126  Windows Active Directory 3

Network Support Technician Certificate Credits 39%
" it corset may be equed o some sdenes esk upon plocement amnations
** These courses help prepare students to take the Microsoft, Novell or CompTIA certification exams.
Desktop Application Support Certificate
Standard Length of Program Number  Course Credits
4 Quarters Day College B21g  Customer Service 4
4 Quarters Evening College D181 Excel** 3
D p Point**
Employment Goals D:S; Accazveesrsgnt 2
* :e:pgest Zecl;m:lan D184 Microcomputers 3
* CeF: es Sna ysrt E139  Desktop Publishing 3
‘ Uus osmer :‘Jtp1l')oh . . E141  Career Skills 2
* ser support lechnician Eiso  Success Strategies 4
N111  Internet Browsing and Publishing 3
N119  Microsoft Windows 2000 Professional** 3
S220 Word for Windows** 3
S222  Business Document Processing | 3
Desktop Application Support Certificate Credits 37%

* Credit totals do not include Foundations of English 1/ or Foundations of Math.
These courses may be required of some students based upon placement examinations.

“** These courses help prepare students to take the Microsoft, Novell or CompTIA certification exams.



FOUNDATION COURSES

g;mber ﬁgtr:;ations of English | Credits Students must either demonstrate mastery of the subject matter
Bogg Foundations of English I j in Foundation Courses through a COMPASS placement exam
Bogg Toundeitions of Mk 4 or by successful completion of Bogy, Bo98, and/or Bogg.

Internet Developer Certificate

Standard Length of Program Number  Course Credits
6 Quarters Evening College B220  Project Planning and Documentation 4
B221  Introduction to E-Commerce 4
Employment (.Ioa./s P B222  Internet Advertising and Marketing 4
« Internet Application Technician X
D184 Microcomputers 3
o ISP Support Staff .
. Ei41  Career Skills 2
o Internet Assistant . o .
. N108 Linux Administration 3
o Web Architect . .
« E-Advertising Support Technician N111  Internet Browsing & Publishing 3
g Supp N114 Advanced Web Site Management for Linux and MS 1S 3
N115  Principles of Web Design 3
N116  Advanced Web Design and Delivery 3
N117  Dynamic Web Site Programming & Maintenance 3
N121  Windows 2000 & Internet Information Server 3
N124 Advanced Web Graphics 3
N125 Intro to Web Design Software 3
Internet Developer Certificate Credits 44%

* Credit totals do not include Foundations of English 1/l or Foundations of Math.
These courses may be required of some students based upon placement examinations.

** These courses help prepare students to take the Microsoft, Novell or CompTIA certification exams.

Wide Area Networking Technician Certificate

Standard Length of Program Number  Course Credits
6 Quarters Evening College B220 Project Planning and Documentation 4
Employment Goals D184 Mlcrocomputers 3
. P Ei41  Career Skills 2
« Cisco Network Technician . o .
¢ s N108 Linux Administration 3
o Computer Systems Specialist
 Wide Area Networking Specialist Nm2  PC Hardware and Software | 3
N113  PC Hardware and Software I1** 3
N119  Microsoft Windows 2000 Professional** 3
N120 Microsoft Windows 2000 Server** 3
N126  Windows Active Directory 3
N160 Internetworking Fundamentals 3
N161  Internetworking Router Technology 3
N162 Internetworking Advanced Router Technology 3
N163  Internetworking Advanced Applications** 3

Wide Area Networking Technician Certificate Credits

w
2

* Credit totals do not include Foundations of English 1/l or Foundations of Math.
These courses may be required of some students based upon placement examinations.

** These courses help prepare students to take the Microsoft, Novell, Cisco or CompTIA certification exams.



